








The Worthing & Adur Chamber of Commerce & Industry

Sponsored by Northbrook College and in association with The Worthing Herald

8 September 2009 10am - 3pm

Northbrook College is delighted once again to be the
main sponsor of Worthing’s Business to Business
Exhibition in partnership with one of our key
strategic partners Worthing & Adur Chamber of
Commerce & Industry.

The college is the principal provider of work related
Further Education in the Worthing & surrounding
areas and is one of the largest providers of Higher
Education in West Sussex. It has also been recognized
by the Sussex Learning & Skills Council as one of the
highest performing providers in the South of
England delivering work based training solutions. As
a result of its wide range of quality provision and
access to significant government funding, the
college is strategically placed to offer a
comprehensive package of training and
development to local businesses whether they be
small start-ups or large corporates.

Our dedicated Business Development Department is
located in the heart of Worthing Town centre’s
professional area and is able to provide a professional
and high quality service to all college business
clients. Badged under “Business Solutions @
Northbrook” our unique and responsive business
development process allows employers to develop
their staff flexibly, either at college or in the
workplace. The college’s specialist Business Training
Advisors and consultancy service are available to
assist businesses with the development and delivery
of tailored training packages, planning and
scheduling employee development and ensuring
government funding available to upskill the current
workforce is easily accessed.

As an example, over the last two an a half years the
college has helped more than 1600 employees gain

either a first full Level 2 or 3 qualification through the
Train to Gain service, which provides subsidised or
free training. As a result their employer’s have been
able to address skills gaps which have assisted in the
improvement of their company’s productivity.

Now that the economic climate is becoming more
challenging, the College is offering additional
services to businesses by providing access to focused
support and advice on how to achieve new
efficiencies. We can also provide training for staff
who need to re-train or find new employment, with
advice on applying for new jobs and preparing for
interviews. The strength of the country’s Further
Education colleges is their ability to respond
positively to the changing business world, and
Northbrook is a prime example of that strength.

If you would like to find out more how Northbrook
College can assist in taking your business forward or
would like to arrange for one of our Business Training
Advisors to visit; please contact the Business
Development Customer Service Department on
01903 606114 or email -
business.solutions@nbcol.ac.uk.

Alternatively, visit our website -
www.northbrook.ac.uk/businesssolutions

and follow the directions under “contact us”.

We look forward to hearing from you.
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Please complete and return to.- Helen Watt at Sussex Newspapers Events Department,
Unicorn House, 8 Eastgate Square, Chichester PO19 1JN
Tel: 01243 534126 email: helen.watt@chiobserver.co.uk www.sussexnewspaperevents.co.uk

Stand A 7FE X 5Ft oo £250.00 +vaT | |
Stand B 5t X 5FE ..o £100.00 + VAT | |
Information stand (limited number available) .................................. £75.00 + VAT D
Leaflets (intheentrybag) ..............c....cccoiiiiii £50.00 + VAT D
Less 10% for Chamber Members ... D
(please tick the box as this discount will not be awarded after booking)

If you require access to an electricity point ... D

(Please tick box - note any appliance used over one year old must be PAT tested)

Please note that each exhibitor is responsible for a risk assessment for their own stand.

We agree to the terms & conditions that apply to Business 2 Business Exhibition 2009 and will arrange
settlement of the balance due on our account by Friday 11th September 2009. 25% deposit is enclosed BOOKING DETAILS
(please make cheques payable to Sussex Newspapers Ltd) £ p

STAND(S)

COMPANY NAME

CONTACT NAME

BUSINESS CATEGORY

ADDRESS VAT

TOTAL

DEPOSIT 25%

BALANCE
DUE

Which of the following are you interested in? (tick all that apply) News Current affairs & politics [ ] Investments Supporting Charities [ ]

Johnston Press plc, the publishers of The Worthing Herald are constantly running great offers. By giving us your email address and phone numbers, you agree that we may contact you by these
methods for marketing. If you are not interested in receiving details of them by email, post, phone, SMS/MMS or fax from Johnston Press please tick here [ ] If you are not interested in receiving
details on offers run by our business partners please tick here [ ]. For your information for quality and training purposes, we may monitor communications.
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EXHIBITION ORGANISER
Helen Watt
Sussex Newspaper Events
Unicorn House, 8 Eastgate Square
Chichester, West Sussex PO19 1JN
Telephone: 01243 534126
Email: helen.watt@chiobserver.co.uk

EVENT VENUE
Charmandean Centre
Forest Road, Worthing,
West Sussex, BN14 9HS.
01903 239349

=

WHERE AND WHEN
The exhibition will be open to the public
from 10am -3pm on Tuesday 8th September 2009.

ACCESS FOR THOSE WITH DISABILITIES
The venue offers full disabled access.
Please contact the event organiser if you require more
assistance

EXHIBITON SET UP

« Exhibitors will be able to set up their stand on the day of
the event.
The doors will be open at 8am to exhibitors.

« Exhibitors can have access to the venue through the front
doors.

EXHIBITON BREAKDOWN
« Exhibitors are not permitted to remove their stands until
the exhibition closes at 3pm.

+ Any exhibitor who packs down before the close of the
exhibition will jeopardise their chance of exhibiting at any
subsequent event.

HEALTH & SAFETY
It is the responsibility of the exhibitors to ensure that their
contractor, employees, displays and exhibits comply with
the latest legislation regarding health & safety at Work. For
further information please visit: www.hse.gov.uk

EXHIBITION FURNITURE

« Chairs and tables are available free of charge

- Please remember to bring a table cloth for the covering of
the table. Please notify of your requirements on the
exhibitor information request form.

ELECTRICITY SUPPLY TO EXHIBITION STANDS

« Power will only be supplied to exhibitors who have
requested it.

« Power will be supplied in the form of a single socket per
exhibition stand.
Please notify us of your requirements on the exhibitor
information form.
It is the responsibility of each exhibitor to ensure that all
pieces of electrical equipment have a current Portable
Appliance Test (PAT) Certification. Please ensure that all
equipment is suitable for use during the exhibition.

FOOD AND REFRESHMENTS
Refreshments will be available to purchase on the day.

EXHIBITOR NAME BADGES
+ Printed name badges will be provided in the exhibitors
pack.

INSURANCE
Exhibitors must ensure that they have correct insurance.
For advice on insurances, please talk to insurance broker
regulated by the FSA (Financial Services Authority)
All exhibitors must have public liability insurance to a
minimum of £2 million. A copy of this must be supplied to
the organiser.

FIRST AID
If you require First Aid, please notify the organiser.

SECURITY
The organisers cannot accept responsibility for any loss,
damage or accident that may occur to exhibitors’ property.
Please ensure that you have taken adequate precaution to
secure valuable items.

MAKING THE MOST OF EXHIBITING
Through extensive PR and marketing campaigns, we work
to attract as many visitors to the event as we can, but as an
exhibitor you can play a part in increasing foot traffic on the
day itself.
Invite current contacts/prospects - each exhibitor will be
supplied with 20 exhibition flyers to assist in inviting
current contacts and prospective clients.
Make your stand attractive - distinguishing your stand from
your competitors and making it visible, welcoming and
attractive can make a difference in attracting prospective
business.




